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        Requirements: 

1. Standing Face Front & Eyes Open 
2. Head and shoulders Straight 
3. Arms down and at the side 
4. Light color background with no writing or photos 
5. Bright Lighting using flash photography or Sunlight 

Brief Summary of Photo Requirements 

Photo resolution - Photos must be 5 megapixels or greater. 

Space above the head - The space between the top of the photo and the top of the child's head 
should be approximately one and a half times the size of his/her head.  

Position and posture - Have the child centered in the photo (left to right) and try to ensure that 
they are standing straight up and not leaning or tilting their head to a side. 

Lighting and contrast - Try to ensure that there is adequate lighting in the photo environment 
and that nothing about the background or lighting creates a overly sharp or lack of contrast 
with their clothing or skin complexion. 
 
Camera angle and perspective - Try to ensure that you are taking the photograph at eye level 
with the child.  If you take photographs of children while looking down or up at them, it will 
distort their proportions on the photograph. 

 


